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Responsbilities of a Parish Councillor

· Bring local issues to the attention of the Council

· Influence decisions that affect the community

· Work as a team with other Councillors and with the Clerk

· Making difficult decisions in an open and reasoned way

· Be well informed of local issues

· Must act under relevant laws

· Comply with FOI and GDPR laws & employment laws 

· Follow and adhere to the Parish Councils Code of Conduct, Financial Regulations and Standing Orders.

· Attend meetings which are announced via a legal summons

· Consider agenda items in advance of meetings – make sure you are briefed

· Take part in any vote and respect the decision made by the majority

· Follow the 7 Nolan Principles

· Register any “Interests” you have

· Follow the laws relating to public funds and ensure value for money
· Respect the office of Chairman

· Be guided by the Clerk in points of law and procedure.


The role of the Parish Clerk – for information

Taken from the Good Councillors Guide 4th edition

Your chairman has the role of team leader for council meetings (see Part Three) while your clerk is also a vital team member. The clerk provides advice and administrative support, and takes action to implement council decisions. The clerk may have to act as a project manager, personnel director, public relations officer or finance administrator. The clerk is not a secretary and is not at the beck and call of the chairman or other councillors; the clerk is answerable only to the council as a whole. The clerk is the proper officer of the council in law. Legally councils can delegate decisions to clerks because they are trusted professional officers whose objectivity allows them to act for the council. The best councils will have a clerk and councillors who work as a team to provide a service for the community. 
Responsibilities of the Chair of the Parish Council 
In the Full Council meeting 
· The Chairman is responsible for ensuring that effective and lawful decisions are taken at meetings of the council

· And assisted by the clerk , the Chair guides activities by managing the meetings of the Council

· The Chairman works in partnership with the Clerk to make sure that the Council is properly informed for making lawful decisions
· To determine that the meeting is properly constituted and that a quorum is present
· To inform him/herself as to the business and items of the meeting 
· To preserve order in the conduct of those present
· To confine discussion wihtin the scope of the meeting and reasonable limits to time
· To decide whether proposed motions and amendments are in order
· To formulate for discussion and decision questions which have been moved for the consideration of the meeting
· To decide points of order and other incidental questions which require decision at the time
· To ascertain the sense of the meeting by putting relevant questions to the meeting and taking a vote thereon (and if so minded giving a casting vote) 
· To approve the draft of minutes or other records of proceedings (with the consent of the meeting)
· The Chairman is responsible for involving all Councillors in the discussion 
· To adjourn the meeting when circumstances justify or requires that course
· To declare the meeting closed when its business has been completed 
Outside the meeting – The Chairman 

· is the person to whom notice of resignation is given by other Councillors or the Clerk
· may convene meetings of the Council (on proper notice to the Clerk)
· attend ceremonial events, The Chairman is the proper person to represent the Parish
· works closely with the Clerk. The Chairman is the person with whom the Clerk will approach for information about the Council and the Parish and to discuss matters and consult on decisions informally.
· The Chairman often speaks on behalf of the Council, BUT,  must remember to express the views of the Council and not personal views. By law, without the support of the Council, the Chairman cannot make a formal decision on behalf of the Council.
· The Chairman is often the public face of the Council 
Characteristics of a Good Chairman 
· Knowledgable 

· Aware of local issues and priorities

· Objective 

· Clear thinking 

· Able to take the lead 

· Democratic

· Professional
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